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LABTA SCHOLARSHIP

NBTA Legislative Summit Scholarship
2010 Application

210 N. Glenoaks Blvd. Ste C

Burbank, CA 91502

(818) 848-5578

Fax: (818) 843-7423

www.labta.org

Dear Scholarship Grant Applicant:

Thank you for applying for the Legislative Summit Scholarship June 2010 Event. The Los Angeles Business Travel Association is dedicated to providing travel professionals access to educational opportunities.  
Up to Four (4) scholarships in the amount of $1,100 each will be awarded to qualified Legislative Summit 

Scholarship winners. The winners will enjoy a unique two day event which includes a full day education session available for CCTE credit and the second day of the Summit provides attendees the opportunity to represent the business travel industry on Capitol Hill.  
Included with this letter is the Legislative Summit Scholarship.Application Kit. Please complete all forms and requirements and send to LABTA by April 23, 2010.  Applications arriving after that date will not be considered.

The forms and information to be completed and returned to LABTA are as follows:

1. Application

2. Recommendation:  LABTA Direct or Allied Member

3. Essay (see specific questions to be addressed in essay) 
4. Company Endorsement of Applicant

If you have any questions, please contact LABTA at (818) 848-5578.  Again, thank you for applying for the Legislative Summit Scholarship .  We look forward to receiving your application.

Sincerely,

LABTA Scholarship Committee

LABTA
Legislative Summit Scholarship
I. PURPOSE

LABTA recognizes the importance of professional development and is committed to providing educational opportunities for business travel professionals.  To that end, LABTA Board approved a scholarship program which includes funding for the Legislative Summit June 2010 Event. This event will provide the travel professional with a unique opportunity to travel to Washington and represent the business travel industry.
II. SCOPE

The LABTA Legislative Summit Scholarship is only available to members of the Los Angeles Business Travel Association who have demonstrated a well thought out professional development plan for themselves which will benefit both the applicant and their company. Relevancy and benefits of this program must be demonstrated.  
III. ELIGIBILITY REQUIREMENTS

A. Applicant must be an LABTA member and must retain LABTA membership throughout the grant period.

B. Applicant’s company must certify that it endorses the applicant and will allow the applicant necessary time and funding to attend the Legislative Summit.
C. Applicant must comply with all schedules and requirements pertaining to the scholarship application process.

D. Applicants are eligible to receive no more than two scholarships throughout their participation in the LABTA and no more than one scholarship per year.
V. APPLICATION PROCESS

A. Criteria and Procedures

Each applicant must:

1. Complete and submit application by April 23, 2010
2. Submit an autobiographic essay outlining their professional development plan, stating why the applicant is applying for the scholarship, why the applicant should be selected, why attending this event in Washington will be beneficial to the applicant, prior involvement with a PAC if any, how attending the summit will assist with managing corporate business travel. 

3. Submit two letters of recommendation from peers or associates who are members of LABTA.  Please note, recommendation letter from immediate supervisor will not be accepted.  If for a family member, then two letters of recommendation from a teacher and one from a non-family member who has known the applicant over two years.
4.
Submit a signed company endorsement form.

5.
Applications must be complete to be considered.

6.
Applicants must indicate if they have been an LABTA scholarship recipient in the past and provide the program’s name as well as the amount received.

B.
Application Review:

1. Applications are treated as privileged communication and are restricted to the Scholarship Committee, Board of Directors, collateral reviewers and LABTA staff.

2. The decision of the LABTA Board of Directors not to grant a scholarship will rest within the sole and unfettered discretion of LABTA, shall be final and binding, and shall not be subject to challenge in any court for any reason.

3. The LABTA scholarship committee will notify recipients directly.

VI. SELECTION OF SCHOLARSHIP RECIPIENTS

A. Selection Criteria

The LABTA Scholarship Committee will select scholarship recipients, based on standard recipient selection procedures.  Scholarships are merit-based and will be awarded for the Independent Studies Program using the following standards: 

1. Industry involvement

2. Awards and honors

3. Leadership and participation in NBTA activities

4. Statement of career objectives

5. Outside recommendations

6. Application and relevancy of program(s)

If for a family member, the selection will be based on general awards, leadership participation in various clubs, outside recommendations, application and relevancy of programs for higher education and career objectives. 

B. Scholarship Committee

The LABTA Scholarship Committee is comprised of corporate travel managers and representatives from the travel industry.  The Chairman of the Committee is a member of the LABTA Board of Directors.

VII. PAYMENT OF THE SCHOLARSHIPS

A. All fees will be paid directly to the qualified program and/or institution.  

VIII. CONTACT INFORMATION

Completed applications and attachments should be sent no later than April 23, 2010 to:

LABTA Scholarships, 210 North Glenoaks Blvd. Ste C, Burbank, CA 91502.

Questions concerning the application process should be directed to LABTA at (818) 848-5578.

NBTA Legislative Summit Scholarship
	NAME: __________________________________
	TITLE: __________________________________

	COMPANY:_______________________________
	PHONE: _________________________________

	ADDRESS: _______________________________
	FAX: ____________________________________

	CITY, STATE, ZIP: ________________________
	E-MAIL: _________________________________


1. Position Level (check most appropriate)

	( Coordinator
	(  Supervisor
	(  Manager
	(  Director
	(  Vice President or higher


2. Responsibilities:  Describe your responsibilities as they relate to staff supervision, budget, policy, negotiations and other areas (attach separate sheet if necessary).

_________________________________________________________________________________

_________________________________________________________________________________

3.
Years in Industry _____   4. Years LABTA member _______   5. Years NBTA Member ____

6.
Industry, LABTA and NBTA Activities (Officer, Committees, Speaker, Instructor, etc.)

	a.
	d.

	b.
	e.

	c.
	f.


7.
Number of NBTA conferences attended __________

8.
Education:  _____High School   _____Some College   ____AA   _____BA   _____MA   _____ Ph.D.

9.  ARTICLES AND PUBLICATIONS

	a.
	d.

	b.
	e.

	c.
	f.


10.  ACCOMPLISHMENTS, AWARDS and CERTIFICATIONS

	a.
	d.

	b.
	e.

	c.
	f.


11.  Please indicate if you have been an LABTA scholarship recipient in the past.  ( Yes   ( No


If Yes, what type of scholarship did you receive? _________________________________________ 


Date: ___________________________________ Amount: $_____________

Affidavit: I certify that all information provided is true and if requested, proof of same will be submitted.  Failure to provide documentation shall invalidate this application and result in termination of any aide granted.

	_____________________________________________

Signature
	__________________________

Date


NBTA Legislative Summit Scholarship
RECOMMENDATION: LABTA Direct or Allied Member

________________________ is applying for the NBTA Legislative Summit June Event   Scholarship Applicant's Name
 from the LABTA Foundation
Please complete the following information and return it by April 23, 2010 to: LABTA Foundation, 210 North Glenoaks Blvd. Ste C, Burbank, CA 91502.  This form will be treated with confidentiality.

Your Name __________________________ Employer’s Name __________________________

Your Title ___________________________ Your Phone Number ________________________

1. Please rate the applicant with respect to:  (10=Highest Possible Score)

A.
Intellectual Curiosity 
1
2
3
4
5
6
7
8
9
10

B.
Industry Knowledge
1
2
3
4
5
6
7
8
9
10

C.
Integrity 
1
2
3
4
5
6
7
8
9
10

D.
Concern for Others 
1
2
3
4
5
6
7
8
9
10

E.
Influence on Others 
1
2
3
4
5
6
7
8
9
10

F.
Professionalism 
1
2
3
4
5
6
7
8
9
10

G. Concern for Business 
1
2
3
4
5
6
7
8
9
10


Travel Industry


H.
Unique Achievements 
1
2
3
4
5
6
7
8
9
10

I.
Management Effectiveness 
1
2
3
4
5
6
7
8
9
10

J.
Demonstrated Abilities 
1
2
3
4
5
6
7
8
9
10

K.
Demonstrated Leadership 
1
2
3
4
5
6
7
8
9
10

1. What do you believe to be the personal promise and potential for this applicant to become a leader in the industry? (circle one)

Outstanding
Excellent
Very Good    
   Good

 Average
Below Average

 (Top 5%)
             (Top 10%)
                        (Above Average)
                    

      5

     4

       3

       2

      1

          0

2. Please attach a brief letter of recommendation on the qualities and accomplishments of the applicant.  Please note any unusual capabilities or weaknesses.

_______________________________________
____________________________________

Signature 





Date

 NBTA Legislative Summit Scholarship
ESSAY INSTRUCTIONS

Requirements:
Each scholarship applicant prepares and submits a short essay to the LABTA Scholarship Committee for evaluation as part of the selection process.  “Essay” must be submitted with the application and received by LABTA no later than April 23, 2010.
Purpose: 
The essay will provide necessary information to understand the merits, accomplishments, and other reasons as to why the applicant should be selected for an LABTA Scholarship.  It will be scored based on organization, clarity, completeness, and persuasiveness.  

The essay should outline the applicant’s experience, personal accomplishments, LABTA participation, industry activities, job accomplishments and civic activities.  In addition, the essay must contain a statement of the applicant’s career objectives -  the following justification is required:  

1. A Statement of Relevancy – in relation to the travel management profession and individual’s company.

2. Statement of Application – how the individual intends to apply what they have learned.

3.
Measurement Tools – to be utilized in assessing application of learning: how meeting with PAC will assist with managing corporate business travel
Format:
1.
The essay will be type written on standard 8 1/2” x 11” white paper and be between 200 and 500 words in length and may be submitted via email to the LABTA.
2.
The heading will read: LABTA Legislative Summit Scholarship
3. The applicant name will be in all capital letters starting on the left margin, below the heading.
COMPANY ENDORSEMENT OF APPLICANT

TO:

LABTA   Legislative Summit Scholarship
FROM:  
Name ____________________________________________________________

Title _____________________________________________________________

Company _________________________________________________________

Address __________________________________________________________

City, State, Zip _____________________________________________________

Phone _______________________________ Fax _________________________

SUBJECT:

Name of Scholarship Applicant:  _______________________________________

We are very pleased that _________________________________________________ is applying for an LABTA Foundation Legislative Summit Scholarship. Please be assured that we will endorse and support this effort by confirming that we will provide the time for this applicant to attend the programs and/or courses. 

_______________________________________
____________________________________

Signature 





Date

_______________________________________
Print Name

_______________________________________
Title

_1047813496

